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IIpaBuna noJb3oBanus
MKOJILHOM OHOIMOTEKOMH

1. O6mue nonosKenHus

1.1.Hacrosime mpaBuiia nosbp30BaHus MKONBHOM 6u6mHoTek0it MBOY «bonpmenyrckas
COIlI»» paspaboTaHbl B COOTBETCTBHH ¢ DenepanbHBIM 3aKOHOM 0 OHOIHOTEYHOM JeTIe,
npusaThiM [oc. Tymoit 23.11.94 1., ¢ Tlonoxenuem o 6ubmmoreke MBOY «Bbonpieryrckas
ckas OOLI»

1.2. TlpaBuna monb30BaHHA IIKONBHON OHOIHOTEKOH — JOKYMEHT, (DHUKCHPYOLIHMii
B3aHMOOTHOLICHHE YMTaTels ¢ OUOIHOTEKOH M Ompe eSOyl 061Kl TOpSI0K OpraHH3aIHHT
00CITy)KHBaHHS YUTaTeNel, HOPANOK JocTyna K (oHaam 6ubmoTex, mpaBa M OGS3aHHOCTH
qurarenei u Oubamorek.

1.3. TlpaBo cBOGOAHOrO M GECIIATHOrO MOIB30BAHUS GHOTHOTEKON HMEIOT obyuaromuecs: u
cotpynnukn MBOY Bonbienyrckas COIl». C y4éToM BOMOKHOCTe# GHOIMOTEKH MOTYT
00CyKMBATBCS  TAKKE POJHTENH OOYHAIOUMXCS M JAPYTHe KaTeropuy II0Jb30BaTeleit;
BO3MOJKHOCTH H YCIIOBHSI 0OCITy)XHBaHHs ONpeenseT GUOIHoTeKa.

1.4. K ycnyram umTateneit mpenocTaBIisioTes: (bouy1 yuebHOlM, XyT0XKECTBEHHOM, CIPaBOYHOMH,
HAay4qHO - MONYJIAPHOM NTUTEPATyPBI JUIS YHAIIUXCsl; METOAMYECKOH, HAYIHO — eJarorndecKoil,
CTIPAaBOYHOM JIMTEPATYPBI IS [IPeNofapaTesneii:

* Knurn, raseTsl, )ypHanb!

*CnpaBouno-6u6nuorpadmieckii anmnapar: KaTaJiorH, KapTOTeKH, CIIPaBOYHO-
Oubnuorpaduueckuii Gponz, pexoMeHAATENbHEIE CIHCKHU JUTEPaTypBL;

2. IIpapa, 00513aHHOCTH H OTBETCTBEHHOCTH YHTATEEl

2.1. Humamenv umeem npago:

2.1.1. Tonb30BaThCst ClEMYIOMMAME OeCIUIATHEIMA 6u6IHOTEUHO-HH(OPMAHOHHBIMH YCIIYTaMH:
* VIMeThb cBOGOHBIH TOCTYH K GHOIHOTEUHBIM dbonnam u naGOpMaIHK;

* [ony4ats BO BpeMeHHOE 110/1b30BaHHe i3 (HOH/IA eIaTHBIE H3TAHUS U JIOKYMEHTBI,

* Iony4ars KOHCY/IbTALMOHHYIO M TIPAKTHYECKYO [IOMOIIb B TIOMCKE | BBIOOpE IPOM3BENEHHUIT
NEYaTH U APyruX HCTOYHMKOB HH(OPMAIHH;

* IlponneBath CpOK MOJIb30BAHHA TUTEPATYPOH B YCTaHOBJIEHHOM. IIOPSIZIKE;

* Henonbsosats  cripaBouno-6uGmHorpaduueckuii ammapar: Karajlord M KapTOTeKH Ha
TPAJUIHOHHBIX HOCHTEIISIX;

* Ionbsosathes cripaBouHO-6ubMHOrpadHIecKuM 1 MHDOPMAIHOHHBIM 06CITY KUBAHHEM:;

* INonyuars Gubnnoteyro-6ubmuorpaduyeckue u HH(OPMAIHOHHBIE 3HAHUS, HABBIKU U YMEHHSI
CaMOCTOSITEILHOTO M0JIb30BaHusI OUOIHOTEKOH, KHUTOM, HH(pOpMaIHEH.




-1.2. TlpunuMaTts yuactue B MEPONPHUSATHSX, IPOBOAUMEIX OHOIHOTEKOA;
.1.3. OxaseiBats MPAKTHYECKYIO MOMOLIEL OHOIHOTEKE.

2 Humamenu (nopyuumenu HeCoeepuieHHOIeMHUX Yumameneii) 06a3aHbL:

Cobumronats npasuna H0JIb30BaHUs GUOIHOTEKOH;

Bepexuo orthocuTes K UPOM3BE/CHUAM II€YaTH ¥ APYTHM HOCHTENSM uHbOpManuH,
MOJTy4eHHbIM U3 hoHna OGubIHOTeKH (HE enmaTh B HUX OMETOK, NIOM4YEPKUBAHUM, HE BRIPHIBATS,
He 3arubaTh CTpaHuI 1 Tak Janee);

* BosBpamats B bubnnorexy kuuru, npyrue AOKYMCHTBI B CTPOTO YCTaHOBIICHHBIE CPOKH;

* He BBIHOCHTH KHHIM § APYTHE NOKYMEHTBI M3 MOMEINEHHS OUGIHOTEKH, eclM OHH He
3alICaHbl B UATATENBCKOM (OpMyJIspe;

* Ilpu nmomyueHur mevaTHBIX U3/IaHMH W APYTHMX JOKYMEHTOB M3 GHOIHOTEYHOro ¢donma
‘ATaTeIb NOJDKEH IPOCMOTPETh WX B OGHONHOTCKH H B cilydae OOHApYXEHHS neeKTOB

coo0mHUTh 06 3TOM OubmuoTednoMy PabOTHHKY, KOTOpHIH CrelaeT B HHUX COOTBETCTBYIOILYIO
TIOMETKY; RS
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* PacnuceiBathes B unTaTETBCKOM (opmysspe 3a kaxoe noMyYeHHOE U3JIaHuE;

* Ilpu yrpare u HeyMmbimenHO TIOpYe U3AHMI U IPYTHX JOKYMEHTOB 3aMEHHTH MX TAKUM JKe
OO KOMHUAMH HIIM H3JaHUAMH, TPHU3HAHHEIME OUOIHOTEKOM PaBHOLIEHHBIMH,

* He napywars nopsizox PACCTAHOBKH JUTEPATYPEI B hOHIE OTKPBITOTO JOCTYIIA;

* He BhIHHMATE KapTouek M3 KaTatoros U KapTOTEK;

* Exxeromno B Havane y4eBHOTO rofa IPOXOauTs NI€PEPETUCTPALIHIO;

* Tlpu BBIGEITHE 13 MBOY Bonsmenyrexas COILy» BEPHYTb B OHOIHOTEKyY 4HCismIHecs 3a
HHM H3JaHHS U APYTHE JIOKYMEHTBL; .

* Cobmopate B 6u6IHOTEKE TUIIHHY ¥ TOPSIOK, HE BHOCUTH OOJIBIIHE HOPT(ENH U CyMKH B
TOMeILeHHE OHOBIMOTEKH.

23. Ipn wHapymenun CPOKOB IONB30BAaHHS KHHIOH W JPYTHMH JIOKyMEHTaMu 6e3
YBOKHUTEIBHBIX HPHYHH K YHTATENSM B YCTaHOBIICHHOM MOPSIAKE MOTYT OBITh NPHMEHEHEI
AIMHUHHCTPATUBHBIE CAHKIMH (Kak [paBUIIO, BPEMEHHOE JIMIICHHE -[PaBa IOJb30BAHHEM
6ubanoTeKoit).

2.4, Jludnoe neno Beyradres BBIOBIBAIONIMM  O6YHAIOIEMCS. TONBKO II0CHE BO3BpAIIECHHSI
JIATCPATYpPhl, B3ATOM Ha aGoHeMeHTe 6ubmiorexu; BBIOBIBaIONTHE COTPYIHHKM OTMEYaroT B
OubmmoTeke cBOif 06X0HOM THCT.

2.5. YMbimeHnas [I0pYa ¥ XUIICHHE KHUT M3 OUOIHOTEKH NIPENyCMaTPHUBAET KOMIIEHCALIHIO
ymepda B JICHEKHOM BBIPAXKEHHH M PAaBHOLIEHHYIO 3aM€Hy IpPOU3BENCHUSIMH II€YaTH U
APYTUMH TOKYMEHTaMH.

2.6. 3a yrpary HECOBCPIICHHONCTHIMU YHTATESIME TIPOH3BENCHHI [eUaTH U3 6ubnuoTeynsIx

(l)OH,HOB HIIH IPUYUHEHHE HEBOCIOJIHUMOTO Bp€a OTBETCTBEHHOCTDb IOJIKHEI HECTH pOOUTEH
HIIH TIOPYYUTENH.

3. ObszanHocTn GHbAHOTEKH

3.1 Bubnuomexa o6azana:

*O6ecneunts Gecratheil u CBOOOMHEIN HOCTYN wuwmraTenmell K OubmuoredHsM (oHmaM u
OecruiaThyro BeInauy Bo BPEMEHHOE I10/Ib30BAHHE T€YATHOI MPOIYKIHH;

* OBecnieunts oneparusHoe 1 KaueCTBEHHOE 06CIIy)KUBaHHE YATATENEH C yIETOM X 3aIIpOCoOB
H noTpebHOCTEN; i

* CBoeBpeMeHHO HH(pOPMHUPOBATH unTaTENEH 060 Beex BHJIaX MPEIOCTABIISEMBIX YCIIYT;

* Ilpenocraenats B momb3opamme KaTalord, KapTOTeKH, OCYIIECTBJATh ApyrHe (OpMBI
Oubmoreunoro HH(DOPMHpPOBaHHS;



* BecTH KOHCY/IBTALMOHHYIO paboTy, OKa3bIBATh MOMOLIb B IOMCKE M BBIOOpE HEOOGXOMMMBIX
H3JTaHU;

* TIpOBOMUTH 3aHSTHA TO OCHOBaM OMOIMOTEYHO-GHONHOrpaduyeckux W MHPOPMAIHOHHEX
3HAHUH,

* BecTH YCTHYIO H HAIJISIHO MAcCOBYI0 — HH(GOPMAIMOHHYIO paboTy: OpraHH30BBIBATH
BBICTABKH JTHTEpATyphl, Oubnmorpaduyeckue 0030phl, JHH HHGOpMALMH, JHUTEPaTypHbIC
Beyepa, HIPbI NPa3IHHKU U JPYTHE MEPOIIPHSTHS;

* CHCTeMaTHYeCKH CIIEJUTh 3a CBOEBPEMEHHBIM BO3BpAIICHHEM B OMOIMOTEKY BBIIAHHBIX
poH3BeJeHUIT IIeuaTH;

* OfecrneunTh yhTaTENIEH HEOOXOAUMOM IUTEPaTypOl B KAHUKYIISIPHOE BPEMS,

* [IpoBOAHTS B Hauane yueGHOTO roa eXEero/HyIO IepeperucTPaluio YATATeIeH;

* OBecIeunTh COXPAHHOCTh M PAIMOHATBHOE HCIONB30BaHHe GUOMMOTEIHBIX (POH/IOB, CO31aTh
He0oOX0qMMBIE YCIIOBUS JUISl XPAHEHHs JOKYMEHTOB;

* [IpoBOIMTH MENIKHIl PEMOHT ¥ CBOEBPEMEHHBIH MEPETIET KHHT;

* Crioco6eTBOBATH (POPMHEPOBAHHIO GUGTHOTEKH KaK LeHTpa paboThI C KHUTOH 1 HH(pOpMAaIUeH;
* Co3aBaTh ¥ MOJIEPKHBATH KOM(OPTHBIE YCIOBHS I pabOThl YMTATENCH;

* OGecneunTsh pekuM paboThl B COOTBETCTBAM C IIOTPEOHOCTAMHU y4eOHOTO 3aBE/ICHUS;

* OTYHTHIBATHCS O CBOECH JESTELHOCTH B COOTBETCTBHY ¢ ITooxxeHneM o Gubnmorexe;
[1pOBOUTE OIMH pa3 B MECSL CAHUTAPHBIN JIeHb B GonIax OHOIMOTEKH.

4. Topsizox moJib30BaHHsA OHOIHOTEKOMH

4.1. 3anuch yuTaTenell MpOBOAUTCS Ha a0OHEMEHTE WM APYroM IYHKTE BbIIa9H JUTEPaTyphbl.
O6yuaroluecs 3amicHBalOTCS B OHOMMOTEKY IO CIMCKY Kilacca, B HHAUBHIYAIbHOM IOPSIKE,
COTPYJHHKH M YUHUTENS — 110 NACcIOpTy.

4.2. Ha ka)KI0ro YuTaTens 3anoJHsIeTCs YNTaTebekuil opMyIIsip YCTaHOBJIEHHOrO 00pasia Kak
JOKYMEHT, JAIOLI{ii TPaBo MOJIb30BaThCs OMOIHOTEKOM.

4.3. TIpu 3amucy YUTATENH JODKHBI O3HAKOMHTECS C MPABHJIAMH IIO0JIE30BAHUS OuOIMMOTEKOH U
TIOATBEPAUTL 00SA3aTENHCTBO 00 HX BHIIONHEHWM CBOEH TNOANMCHIO HA YUTAaTEIBCKOM
(bopmysipe.

4.4, YnraTenbekuil 1 KHIDKHBI (OPMYJISPE SBISIOTCS T0KyMEHTAMH, YI0CTOBEPSIOMMMHA HaKT
¥l ATy BbIIAYM YHTATENIO MeYaTHBIX H IPYTHX MCTOYHHKOB MH(OpPMAIKMK M UX BO3BPAIIEHUS B
6ubnuorexy.

4.5. O6MeH TpPOM3BEJEHUH TeYaTH MPOM3BOAUTCS 10 Tpaduky paboThl, yCTAHOBICHHOMY
OubnroTeKoit.

5. Ilopsinok mo1b30BaHNs 2A00HEMEHTOM

5.1. Cpok IO/Ib30BaHMSI THTEPATYPOH M KONMYECTBO BBHIIABAEMBIX HM3NaHii Ha aboHEMeEHTe
onpenensiercst, uddepennupopano camoil OubIHOTEKOM W uKCHpyeTcs B TpaBUIax
M0JTb30BaHKsT OHONHOTEKOI.

5.2. CpoK Mmosib30BaHusi MOXKET OBITH IPOJITIEH, ECIIH Ha M37IaHHE HET CIIPOca CO CTOPOHBI APYTHX
yuTatesel, WM COKpAIIEH, €CIlM M3JIaHie MONB3YeTC MOBBILIEHHBIM CIPOCOM MIIM MMECTCS B
eJMHCTBEHHOM 3K3eMIuiipe. He mommexxar BbIgaue Ha JIOM PEIKHE, IIEHHbIE M CIPABOYHBIC
W3 JaHMs, JINTEpaTypa, MoJTydeHHas 1o Mex6utmoreunomy aGonementy (MBA)
MakcuMalibHbIC CPOKH MOJIH30BAHUS JOKYMEHTAMHU: ¢

*yueOHuKH, yueOHbIe mocoOus — yueOHBIH ro/; i

* Hay4YHO — MOITYJISIpHAasi, I03HaBaTENIbHAs, XyI0KECTBEHHAS nuTeparypa — 14 nueit;
*NepHOANYIECKHE H3/IaHHUsl, H3aHUsI TIOBBIIIEHHOTO cpoca — 7 THEH.



5.3. UuTatenu pacnMchIBAIOTCS B YUTATEIHCKOM (GOPMYJISipe 3a Ka)KIbIA OK3EMIUIApP W3/IaHHi;
BO3BpallleHHe U3gaHus PUKCHpyeTCs MOANUCHI0 OHOIHOTEKapS.

6. Tlopsigok NMo/Ib30BaHHA YHTAIBHBIM 32JI0M

6.1. Jlureparypa, npenHa3sHaueHHas IS HCIONB30BaHUS B YUTAIBHOM 3ajle, Ha JOM HE
BBIJAETCS.

6.2. DHUMKIONEIHH, CHpPABOYHBIE H3IaHMs, PEIKHE M IEHHbIE KHHUTH, M HMEIoLIMecs B
€IMHCTBEHHOM 3K3eMIUISPE BBIIAIOTCS TOJBKO B YHTATHHOM 3alie.

6.3. Uucno mpou3BeneHUil neyatH M APYTHX JOKYMEHTOB, BEIIABAEMBIX B UHTAJIBHOM 3ajl€, HE
OrpaHHYMBACTCSI.

7. Ilopsigok patoThl ¢ KOMIILIOTEPOM PACIOI0KEHHBIM B MIKOJILHOMH OHO/IHOTEKE

7.1. PaGora ¢ KOMIBIOTEPOM y4YaCTHHKOB 00IeoOpa3oBaTebHOrO Mponecca MPOU3BOAUTCS 110
rpa(uky, yTBepXKIEHHOMY AUPEKTOPOM IIKOJBI ¥ B IPHCYTCTBHU COTPY/IHHKA OHMOIMOTEKH.

7.2. Paspemmaercst paboTa 3a OJHHMM IEPCOHATBLHBIM KOMIIBIOTEPOM He 0ojiee ABYX UYENOBEK
OJTHOBPEMEHHO.

7.3. Ilo BceM Bompocam moucka HHpopMmanuu B VIHTepHEeTe MOIb30BaTeNb JOKEH 00paiaTecsa
K paboTHHKY OMONHOTEeKH; 3anpernaeTcs obpamenne K pecypcam VHTepHeTa, Ipe/nosaraoiimM
omary.

7.4. PaboTa ¢ KOMIBIOTEPOM IIPOM3BOAKMTCS COTJIACHO YTBEPXKAEHHBIM CAHUTApHO —
THIHEHHYECKUM TPeOOBaHHUSIM.



